
Facts for Hardin County Schools Volunteers 
as of July 14, 2015 

 Kentucky Revised Statue 161.148 says school districts shall conduct a state criminal records check on 
the following: 

o volunteers who have contact with students on a regularly scheduled or continuing basis; or 
o volunteers who have supervisory responsibility for children at a school site or on school-

sponsored trips. 

 These state criminal records checks will be sent the Kentucky Administrative Office of the Courts (AOC).  
AOC charges Hardin County Schools $10 to process each criminal records check.  The Hardin County 
Board of Education agreed in 2012 to pay the processing for adults wishing to volunteer in our schools 
for academic endeavors.   

 Effective immediately, any after-school activity that involves a parent or community member in 
which the volunteer works with or around students must complete a volunteer background check.  
The district will not pay for these checks.  The money can either come from the volunteer or some 
other avenue.  If the money comes from some sort of booster organization, please ensure RedBook 
guidelines are followed. 

 Background checks for new volunteers wishing to help during school hours for classroom activities 
will continue to be paid for by the district 

 The statutes do not say how frequently volunteer checks must be run.  

o Once a volunteer (according to the definition of volunteers written above) has a state criminal 

records check performed, that volunteer will not have to have another criminal records check.  

A volunteer (as defined above) that has filled out a state criminal records check and was 

approved at anytime during or in preparation for 2011-12 school year (or in preparation for the 

2012-13 school year before July 1, 2012) is an approved volunteer from this point forward.  

Anyone else will be considered a new volunteer and must fill out a state criminal records check 

form.   

o A state criminal records check may be conducted at anytime on any volunteer upon request of 

the Superintendent/designee. 

o A check must be run on new volunteers (anyone filling out a state criminal records check after 

July 1, 2012). 

o At its June 21, 2012 meeting, the Hardin County Board of Education indicated that it would 

approve funds to pay for state criminal records checks for new volunteers starting July 1, 2012.  

The Board noted that it would pay for state criminal records checks for those wishing to 

volunteer for academic endeavors.   



 Kentucky statutes currently do not specify which criminal offenses disqualify school volunteers.  HCS 

Policy indicates that any felony charge, any drug charge or any crime against a child will disqualify a 

volunteer from service. 

 District volunteers are governed by HCS Board of Education Policy 3.6.  As of the June 21, 2012 Board  

of Education meeting, Policy 3.6 says: 

o The District shall conduct a state criminal records check on all volunteers who have contact 

with students on a regularly scheduled and/or continuing basis, or who have supervisory 

responsibility for children at a school site or on school-sponsored trips. The District shall 

arrange to pay any cost required for the records check, but may use donations from any 

source, including volunteers, for this purpose. 

For those seeking to volunteer (see definition at the top of page 1) for athletic or non-academic 

activities: 

Local schools will be requested to keep 3-part receipt books that provide two carbon copy of the receipt.  

A receipt needs to be attached to the form of payment (check, cash or money order) and submitted to 

volunteer personnel at Central Office (Kim Booker in Instructional Services).  Give one copy to the 

volunteer and keep a copy for local school records.  Please submit any checks, cash, money orders to 

Central Office in the same correspondence with state criminal records check forms. 

Volunteers/third party donors should make checks payable to Hardin County Schools.  Funds used for 

state criminal records check should be separate from any local school payments for other items. 

Volunteer Coordinators/school staff are encouraged to use the following wording when explaining the 

situation of the new cost associated with background checks … “We are glad that you want to volunteer 

for our school.  The state of Kentucky has started to charge a $10 fee for a state criminal records check.  

After receiving this fee, we’ll be glad to process the state criminal records check. 




